Access your Giving Statement
You have access to your own financial records for FBCG. An email link to direct access to your
personal financial page was included with the e‐mail sent out from the church with instructions
about your giving statement. Click on that link to take you to the financial page to generate and
print your giving statement. You can also access your giving statement by following the below
instructions:
1. Login to First Focus (https://firstfocus.ccbchurch.com/goto/login)
click here for instructions to setup username/password
2. Choose the Give menu.

3. Click on the Schedules/History tab.

4. Select Giving Statement (on the right side of the screen).

Options for Your Giving Statement
1. Choose if you'd like a giving statement just for yourself or for your whole family.
2. Select a date range for the transactions that should be included.
3. Choose if you'd like only tax‐deductible transactions, only non‐deductible transactions, or both
to be included.
4. Choose if you'd like pledge information to be included (not applicable at this time).
5. Click Run Report.
Reading a Giving Statement

1. A list of all transactions found within the date range set, including:


The post date for the transaction.



The type of transaction (check, cash, online, or other) and check # if applicable.



Any memo notes about the transaction.



Category the transaction was applied to.



Amount of the gift.



Tax‐deductible status of a transaction.

2. Dates will include the range used for the statement and the actual date the statement was
generated.

3. Unique identification number.
4. The tax‐deductible section summarizes the transactions into totals by category.


The non‐deductible transactions are split out into a separate category, if both tax‐deductible
and non‐deductible transactions are included, they are totaled separately.

5. If included, a summary of the pledges associated with the profile(s) will appear in this section as
well.
6. Name and address of organization receiving the donations.
7. Full name and address including middle initial if included in the profile.

